
Welcome! 

Thank You for Participating!



School Health & Safety Program

Housekeeping Items
• Please scan the QR code and take our survey
• Please enjoy our refreshments!
• If you are experienced, please be a resource 

to someone who is new to the program



Routine Inspections & 
Re-Inspections Made Simple

SRHD School Health & Safety Program
2024 Update
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Where Do We Start?

Flow chart taken from: 
schoolselfinspectioninstructionsFAQs.pdf (srhd.org)
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Where Do We Start?
• After the fall School Inspection Workshop, 

ALL schools and school districts receive a 
“Welcome to the School Year” email

• Click on the link or in the email to begin the 
inspection process

Note: invoices for annual fees are generally mailed 
in early fall

School* receives 
“Welcome to the 

School Year” email 
with a Link to SRHD

website
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#1 Start at the Cards, 
Permits and Inspections Tab

#2 Expand the School 
Health & Safety section

#3 Click on the School 
Health & Safety 
Inspections icon
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Inspection Process Steps
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Step #1:  Submit Contact 
Form/Participation Agreement

Link to form
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Contact Form/Participation Agreement
• Contact Form and Participation 

Agreement are combined

• Complete each section and include email 
addresses and cell phone numbers

• If there is no secondary contact write N/A 
in this section

• Include the name of the Superintendent 
or Administrator

• Contact Forms and Agreements may be  
completed at the annual training

School* submits 
School Contact Form

to SRHD

(May submit at 
annual inspection 

workshop)
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Link to 
checklists

Step #2:  Prepare for Inspection

Call 509.324.1560, ext. 4 
for prior reports
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• Download the teacher 
checklists and distribute 
them to all appropriate staff  

• These checklists can be a 
very helpful tool. Please use 
them!

School* downloads 
and distributes 

teacher checklists 
to staff
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Step #3:  Review Schedule & Instructions

Links to:
• Inspection Schedule 
• Instructions/FAQs

Self-inspection 
Worksheets
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Inspection Schedule:
1. Find your school on the list
2. Determine the inspection type
3. Follow the instructions for your 

inspection type on Instructions/ 
FAQs

School* 
reviews 

inspection 
schedule 

and 
instructions
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Routine Inspection Process Flowchart
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Routine Inspection Step 1
School reviews previous reports
• Reports delivered by SRHD in    

e-mail
• Review status of outstanding 

items previously noted (work 
orders completed?)

School* prepares 
for routine 

inspection by 
reviewing prior 

inspection 
reports
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Routine Inspection Step 2

SRHD Inspector sets Routine Inspection 
appointment(s)
• School Districts: Inspections will be 

scheduled by inspector or Sandy Phillips and 
the District/Facilities Maintenance Director.

• To keep long term costs down
• Prompt response to calls and e-mails
• Flexible scheduling with multiple schools

SRHD inspector 
sets 

appointment(s) 
for routine 

inspection(s)
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Targeted Routine Inspection Step 3

Inspector conducts Targeted Inspection(s)
Elementary School
• Intro conference: previous inspection items, injuries, 

construction plans
• Complete playground inspection
• “Random” check of 2 classrooms for Priority Items
• Milk cooler temperature (if no cafeteria)
• Exit conference: discuss findings

SRHD inspector 
conducts 
targeted 

inspection(s) of 
the school*
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Targeted Routine Step 3 - continued
Inspector conducts Targeted Inspection(s)
Secondary School
• Intro conference
• Science – labs, storage & prep rooms
• Career-Tech – shops, scene shops*, makerspaces*
• Art & Crafts – jewelry*
• Expressed concerns in other areas, injuries, construction, etc.
• Milk cooler temperature (if no food service)
• Exit conference
*All equipment used must meet the same regulations as any shop (e.g., safety     
zones, posted instructions, ventilation for soldering) 
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Targeted Routine Step 3 - continued
Schools are ultimately responsible for meeting 
health and safety standards in all areas whether 
or not they are included in the inspection.
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Routine Inspection Step 4

School receives draft report
• Excel spreadsheet format. Any questions or 

issues, e-mail Laurie at  
livingenvironment@srhd.org.

• Review and make note of status (key is listed 
in the header) and any comments. 

School* 
receives DRAFT 

report in 
spreadsheet 

format



School Health & Safety Program

Routine Inspection Step 5
Before updating status of inspection findings, 
contact SRHD within 30 days to discuss:
• Questions or concerns about your reports by phone, 

e-mail to livingenvironment@srhd.org; OR
• You can arrange an in-person meeting to help set 

priorities
School* contacts 
SRHD within 30 
days to discuss 

inspection 
findings
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Routine Inspection Step 6
Update the status of inspection findings with the 
following information:
• Address the status of each item on the draft report
• Will the item be corrected now, later, or never?
• What is the plan for correcting the item?

Return comments within 30 days of receipt to avoid a late fee!

School* enters status 
and comments or 

corrections into DRAFT 
report for FINAL report
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Step 6 Example 
Example - Routine Inspection Year 2023-2024

SRHDFindingsRequiredPriorityInspCodeTextInsp
Code

SubHeader
Text

MainHeading
Text

Inspection
Date

School
Name

The surfacing near 
the  composite 
climber was 
measured at 2 
inches in depth and 
the surfacing near 
the base of the 
spiral slide was 
measured at 3 
inches in depth.

FALSETRUEThere should be 
adequate resilient 
surfacing - minimum 
9" depth (2.4.2.2, page 
10; Table 2, page 11, 
Public Playground 
Safety Handbook, 
CPSC, 2010).

N 009.3GeneralPlaygrounds10/15/2023Awesome 
Elem

Since this is marked “Priority” it is
considered a higher risk item that 
may pose an imminent health or 
safety hazard.

While not marked “Required ”, it is still a higher risk “Priority” item.
A “required” item means it’s required by code or statute (e.g. WAC, UPC)
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Step 6
Example - Routine Inspection Year 2023-2024

RoutineCommentsRoutine
Status

SRHDFindingsRequiredPriorityInspCodeTextInspCode

2The surfacing near the  
composite climber was 
measured at 2 inches in 
depth and the surfacing 
near the base of the spiral 
slide was measured at 3 
inches in depth.

FALSETRUEThere should be adequate 
resilient surfacing -
minimum 9" depth 
(2.4.2.2, page 10; Table 2, 
page 11, Public Playground 
Safety Handbook, CPSC, 
2010).

N 009.3

The “Routine Status” column helps 
SRHD track what you plan to do with 
each item. 

Enter a number here for each item that 
indicates what you did or plan to do
1 = Corrected 
2 = In Process of Correcting
3 = Will Not Be Corrected
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Step 6
Example - Routine Inspection Year 2023-2024

RoutineCommentsRoutine
Status

SRHDFindingsRequiredPriorityInspCodeTextInspCode

New surfacing material on 
order. Material will be added to 
playground - summer 2024.

2The surfacing near the  
composite climber was 
measured at 2 inches in 
depth and the surfacing 
near the base of the spiral 
slide was measured at 3 
inches in depth.

FALSETRUEThere should be adequate 
resilient surfacing -
minimum 9" depth 
(2.4.2.2, page 10; Table 2, 
page 11, Public Playground 
Safety Handbook, CPSC, 
2010).

N 009.3

Describe the “RoutineStatus” of each item in the “RoutineComments” column

1. Corrected  Describe how it was corrected.

2. In Process of Correcting  Describe how and when it will be corrected.

3. Will Not Be Corrected  Explain why (e.g., school in process of relocating).
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Routine Inspection Step 7
SRHD issues Final Report to school in spreadsheet 
format. 

Note: state regulations require that SRHD send a copy to 
the superintendent/administrator and school board. 

The Routine Inspection Process is Complete!
Keep a copy of the Final Report for next year’s Re-inspection.

SRHD issues 
FINAL report to 

school* 
administration
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Re-inspection Process
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Re-inspection Step 1
Review the inspection report from the previous 
year

• All schools and school districts will have this in an 
Excel spreadsheet

School* reviews 
prior routine 

inspection 
report 

spreadsheet 
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Re-inspection Step 1 – continued
Example – Re-inspection Year 2023-2024

RequiredPriorityInspCodeTextInspCodeSubHeader
Text

MainHeading
Text

Inspection
Date

SchoolName

FALSETRUEThere should be adequate 
resilient surfacing - minimum 9" 
depth (2.4.2.2, page 10; Table 2, 
page 11, Public Playground 
Safety Handbook, CPSC, 2010).

N-009.3GeneralPlaygrounds10/15/2022Amazing 
Elem

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindings

New surfacing 
material on order. 
Material will be added 
to playground -
summer 2023.

2The surfacing near the  
composite climber was 
measured at 2 inches in 
depth and the surfacing 
near the base of the spiral 
slide was measured at 3 
inches in depth.
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Re-inspection Step 1 – continued
Example – Re-inspection Year 2023-2024

RequiredPriorityInspCodeTextInspCodeSubHeader
Text

MainHeading
Text

Inspection
Date

SchoolName

FALSETRUEThere should be adequate 
resilient surfacing - minimum 9" 
depth (2.4.2.2, page 10; Table 2, 
page 11, Public Playground 
Safety Handbook, CPSC, 2010).

N-009.3GeneralPlaygrounds10/15/2022Amazing 
Elem

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindings

New surfacing 
material on order. 
Material will be added 
to playground -
summer 2023.

2The surfacing near the  
composite climber was 
measured at 2 inches in 
depth and the surfacing 
near the base of the spiral 
slide was measured at 3 
inches in depth.
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Re-inspection Step 2
Re-inspect ALL the items from the previous year 
and provide the status of each item

• This applies to all items from the Routine 
Inspection

• Report your status updates and provide 
comments for each item in the appropriate 
column 

School* re-inspects 
items from prior 

routine inspection 
report and enters 

status and 
comments/corrections 

for each item in the 
re-inspection columns
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Re-inspection Step 2 – continued
Example – Re-inspection Year 2023-2024

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindingsRequiredPriority

10/22/2023New surfacing 
material on order. 
Material will be added 
to playground -
summer 2023.

2The surfacing near the  
composite climber was 
measured at 2 inches in 
depth and the surfacing 
near the base of the spiral 
slide was measured at 3 
inches in depth.

FALSETRUE

Provide date the Re-inspection was completed by 
the School or School District Representative
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Re-inspection Step 2 – continued
Example – Re-inspection Year 2023-2024

Reinspect
Comments

Reinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindingsRequiredPriority

110/22/2023New surfacing 
material on order. 
Material will be added 
to playground -
summer 2023.

2The surfacing near the  
composite climber was 
measured at 2 inches in 
depth and the surfacing 
near the base of the spiral 
slide was measured at 3 
inches in depth.

FALSETRUE

The “ReinspectStatus” column 
helps SRHD track what you 
plan to do with each item. 

Enter a number here for each item that 
indicates what you did or plan to do
1 = Corrected 
2 = In Process of Correcting
3 = Will Not Be Corrected
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Re-inspection Step 2 – continued
Example – Re-inspection Year 2023-2024

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindingsRequiredPriority

The surfacing was 
measured at 12
inches deep near the 
play equipment.

110/22/2023New surfacing 
material on order. 
Material will be added 
to playground -
summer 2023.

2The surfacing near the  
composite climber was 
measured at 2 inches in 
depth and the surfacing 
near the base of the spiral 
slide was measured at 3 
inches in depth.

FALSETRUE

Describe the “ReinspectStatus” of each item in the “ReinspectComments” column

1. Corrected  Describe how it was corrected.

2. In Process of Correcting  Describe how and when it will be corrected.

3. Will Not Be Corrected  Explain why (e.g., school in process of relocating).
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Re-inspection Step 3 – Milk Cooler
Example – Re-inspection Year 2023-2024

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindings

New surfacing material on 
order. Material will be 
added to playground -
summer 2023.

2The surfacing near the  composite 
climber was measured at 2 inches in 
depth and the surfacing near the 
base of the spiral slide was 
measured at 3 inches in depth.

No corrective action 
needed.

1Milk cooler at 41° F.

An inspection table will be used to document your milk cooler 
inspection during Routine Inspections and Re-inspections
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Re-inspection Step 3 – Milk Cooler
Example – Re-inspection Year 2023-2024

RequiredPriorityInspCodeTextInspCodeSubHeader
Text

MainHeading
Text

Inspection
Date

School
Name

TRUETRUEWAC 246-215-03525 Milk must be cold held 
at 41° F. or less.  If temperature exceeds 41°
F. take corrective action and document 
corrected temperature.

J 014Milk CoolerFood Service10/15/2022Amazing 
Elem

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindingsRequiredPriority

No corrective action 
needed.

1Milk cooler at 41° F.TRUETRUE

Milk Coolers will be inspected during the Routine Inspection
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Re-inspection Step 3 – Milk Cooler
Example – Re-inspection Year 2023-2024

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindings

10/22/2023New surfacing material 
on order. Material will be 
added to playground -
summer 2022.

2The surfacing near the  composite 
climber was measured at 2 inches in 
depth and the surfacing near the 
base of the spiral slide was 
measured at 3 inches in depth.

10/22/2023No corrective action 
needed.

1Milk cooler at 41° F.

Be sure to inspect the 
milk cooler during the 
Re-inspection
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Re-inspection Step 3 – Milk Cooler
Example – Re-inspection Year 2023-2024

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindings

110/22/2023New surfacing material 
on order. Material will be 
added to playground -
summer 2022.

2The surfacing near the  composite 
climber was measured at 2 inches in 
depth and the surfacing near the 
base of the spiral slide was 
measured at 3 inches in depth.

110/22/2023No corrective action 
needed.

1Milk cooler at 41° F.

This item must be corrected 
immediately if the temperature 
is above 41° F.  The status 
should always be 1 for this item
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Re-inspection Step 3 – Milk Cooler
Example – Re-inspection Year 2023-2024

ReinspectCommentsReinspect
Status

Reinspect
Date

RoutineCommentsRoutine
Status

SRHDFindings

The surfacing was measured 
at 12 inches deep near the 
play equipment.

110/22/2023New surfacing material 
on order. Material will be 
added to playground -
summer 2022.

2The surfacing near the  composite 
climber was measured at 2 inches in 
depth and the surfacing near the 
base of the spiral slide was 
measured at 3 inches in depth.

Milk cooler temperature at 
45° F.  Turned milk cooler 
down and rechecked two 
hours later - now 41° F.

110/22/2023No corrective action 
needed.

1Milk cooler at 41° F.

Be sure to document 
the milk cooler 
temperature and any 
necessary corrections.
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Re-inspection Step 3 – Milk Cooler
What if I have a school lunch program, or simply 
don’t serve milk to staff or students?

• Put the date of the re-inspection in the “Reinspect 
Date” column

• Put number 1 in the “Reinspect Status” column
• Provide the appropriate comment in the “Reinspect 

Comments” column (e.g., have school lunch program 
inspected by SRHD, do not serve milk)

School* inspects 
milk cooler and 
completes Milk 

Cooler information●
on re-inspection 

spreadsheet
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Re-inspection Step 4
Return the completed re-inspection spreadsheet 
electronically to SRHD by the deadline to avoid a 
late fee

• This spreadsheet includes the milk cooler 
inspection documentation

• Invoice will be sent to school or school district 
when all materials are received and reviewed

School* returns 
completed 

re-inspection 
spreadsheet 

(includes Milk Cooler 
info●) to SRHD by 

deadline
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Newly Updated 
K-12 Health and Safety Guide

Washington DOH and OSPI K-12 Health & Safety Guide (2024)

Use link above or QR code
to access the K-12 Guide
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If you have any questions as you begin the process, please 
contact:

• Laurie Frear, Administrative Assistant
• Trisha McClure, School Program Inspector
• Joe Lucas, School Program Inspector
• Tom Binger, School Program Inspector
• Sandy Phillips, School Program Technical Advisor
• Steve Main, School Program Manager

SRHD School Health and Safety Program
livingenvironment@srhd.org

509.324.1560 ext. 4
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Questions
Self-Inspection Forms:
Health & Safety Inspections | SRHD


